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WELCOME

Welcome to Mannahouse Christian Academy! We are very excited to welcome your student into
our classroom. In this booklet you will find information about our classroom guidelines and
procedures. Please keep this book for reference throughout the year. If you have any questions,
please feel free to ask! We are praying for a smooth transition for our new children, and hope that
they will find our classrooms comfortable and engaging.

PURPOSE & MISSION

QOur Vision

Mannahouse Christian Academy began as Temple Christian Schools, a vision of Bible Temple in
1974 with 105 students, grades 1- 9. The driving force for the creation of this school was the need
for students to learn quality academics from God’s perspective. Our desire is to see every student
encouraged and motivated to become all that God wants them to be: academically, socially,
physically, artistically, and spiritually.

Mannahouse Christian Academy works together with the home and church to provide a
Christ-centered spiritual, academic, and physical foundation in a nurturing environment to produce
citizens who will be a transforming influence in the world. Mannahouse Christian Academy
partners with parents in educating their children endeavoring to teach children and teenagers the
principles of God’s Word and to prepare them academically so they will reach their full God-given
potential.

We place great value on the diversity of God’s people, understanding there are diverse narratives
and backgrounds that our students and families have experienced. We celebrate our ethnic and
cultural differences, learning from one another, experiencing God’s word together, and aiming to
provide an educational environment where differences are understood and Biblical unity is
intentionally pursued.



God’s Word... Our Standard

We are living in a culture that avoids absolutes and the truth expressed in God’s Word. The Bible
sets a very clear direction for living, and the staff of MCA desires to see this standard of God’s
Word imparted into the lives of our students.

MCA Mission Statement

Mannahouse Christian Academy works together with parents and their local church to provide a
Christ-centered spiritual, academic, and physical foundation. Our goal is a nurturing environment
that produces godly citizens who will be a transforming influence in the word.

HOURS

Preschool Office Hours:

Monday- Friday 8:00 am - 4:00 pm

Portland & Vancouver Campus Preschool Hours:
AM Program (8:45 arrival) 9:00-11:30

Full Day (8:45 arrival) 9:00am-3:00pm

Extended Care: 7:30-8:45am & 3:00-6:00pm

To Get More Information About Preschool Email: bfaria@mannahouseacademy.com

Website: mannahouseacademy.com
Vancouver Preschool Email: strumbo@mannahouseacademy.com
Portland Preschool Email: cgonsalves@mannahouseacademy.com

Weather Closures

In the event of inclement weather, official information regarding school closure for Mannahouse
Christian Academy can be accessed by the following options:

e School announcements sent by text utilizing the number listed in FACTS.

e Tune into the most local TV or radio stations between 6:30-8:00 am for school

e Check Flash Alert (flashalert.net)

e Check your FACTS Family Portal for updated information

e Mannahouse Christian Academy social media platforms

DISCIPLINE

Discipline Policy

Mannahouse Christian Academy Preschool recognizes that the basic responsibility for nurture
and correction of our children lies in the home. We are honored that you are allowing us to assist
you in cultivating Christian character in your child’s life. In order to do this, we will correct a
child in love when his behavior is in violation of proper and reasonable rules. The teacher will
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carefully consider and set well-defined limits for her class. This will give students needed
security as they understand what is expected of them.

Each child will be respected as an individual. The teacher, to the best of her ability, will use
positive motivation, discipline, and correction to help her students understand basic interactions
and relationships between teachers and peers.

Discipline can be both corrective and preventive. It includes the learning of self-discipline and
responsible behavior. Our goal is to emphasize prevention by rewarding and reinforcing
responsible behavior in our children. This will motivate them toward positive conduct.

The more that self-discipline is learned and practiced, the less correction is needed. We are
committed to provide a healthy balance of genuine love with reasonable, consistent redirection.
We believe this will produce the growth and responsibility in our children that we all desire.

Purpose of Correction

1. To help students achieve maximum development of behavior patterns to foster a productive
member of society.

2. To maintain a climate conducive to learning.

3. To produce wisdom, understanding, and discernment between right andwrong, including good
judgment, common sense, and fairness.

4. To establish the child’s personal accountability for his actions.

Definition/Consequence of Conduct

1. Disruption of School: Any conduct that substantially disrupts a school function or is likely to
do so, interferes with classroom instruction, or hinders another student’s learning would require
correction.

2. Disobedience: A student who repeatedly fails to comply with directions of a teacher or staff
member while the student is under authority of the school. There would be consequences for
this kind of negative behavior.

3. Undesirable [.anguage: Sassing, profanity, or name-calling will not be allowed.

4. Damage to Property: A student shall not cause or attempt to cause damage to personal or
school property.

5. Threats or Assaults: A student shall not do bodily injury to another student or employee.

Methods

Our guidance methods follow a consistent progression designed to help children understand, reflect, and
make better choices:

1. Verbal Reminder
0 The teacher calmly reminds the child of classroom expectations and desired
behaviors.
o Ifneeded, the teacher will help the child identify better choices and practice positive
actions.
2. Redirection
o If the behavior continues, the child may be redirected to another activity or area to
regain focus and self-control.
o The teacher will model appropriate behavior and help the child reset emotionally.



3. Break / Reset Time (“Take a Break™)

o When further correction is needed, the child may take a brief “reset” away from
group activities—this may include sitting quietly, resting their head on the table, or
sitting in a designated calm space.

o This time is used for reflection and emotional regulation, not punishment. The
teacher will help the child process the situation and rejoin the group calmly once
ready.

Limitations
To ensure all discipline upholds the dignity and well-being of every child:

A child’s dignity will always be protected.

Abusive, humiliating, or harsh language is never permitted.

Food will never be withheld as a form of punishment.

Corporal punishment, including spanking, hitting, or any physical discipline, is strictly
prohibited.

All guidance will be conducted in a spirit of grace, understanding, and restoration.

Discipline Procedures
When correction is needed beyond a one-time reminder, teachers follow these steps:

1.
2.

Ensure the child understands classroom rules.
If a behavior reoccurs, remind the child of expectations and follow through with the
appropriate guidance method.
Help the child:
o Verbalize their understanding of the behavior
o Hear the action being taken
o Understand what needs to change moving forward

If the concern persists:

v

The teacher consults with the Preschool Director.

Parents may be contacted to discuss a collaborative plan for support.

If a satisfactory solution cannot be reached, and the safety or well-being of the group is
impacted, the school reserves the right to remove the child from the program.

Child Abuse Reporting Law Requirements

Our staff is mandated by the state to report immediately to the police or Child Protective Services any
instance when there is reason to suspect the occurrence of physical, sexual, or emotional abuse, child
neglect or exploitation. We may not notify the parent when the police or Child Protective Services are
called about possible child abuse, neglect or exploitation, except on the recommendation of Child
Protective Services or the police.

Parent Communication

A majority of our parent communication is sent through email. Periodic newsletters and calendars will
contain information about what we have been learning in class, upcoming events, and ideas for activities



to do with your preschooler. Classroom newsletters and calendars will be posted in the preschool
classrooms or hallway. Periodic progress reports will also be sent out for each student. Please feel free to
address any questions or concerns with the preschool director or teacher on duty when you are at the
school or you may call for an appointment.

ADMISSION & ENROLLMENT
REQUIREMENTS

Oregon serves students between the ages of 3-5 years of age. Washington serves students 2.5- 5 years of
age. Children must be 3 years of age and fully potty trained to enter our program. Our program offers
two levels of curriculum; Preschool for 3’s & 4’s & Pre-Kindergarten for 4’s & 5’s. Our Pre-Kindergarten
curriculum is for students who turn four before the month of September and are planning on attending
Kindergarten the following school year. All other students will participate with our preschool curriculum.

Note: If you feel like your student belongs in a class other than our regular placement, please see the
preschool director to arrange for a placement evaluation. The evaluation may include a conference with
parents, evaluation of student progress, and possible classroom trial period. We will assess all levels of
development including, academic, social, emotional, and physical. After the evaluation the preschool
director will make a decision as to what placement will be best for your student.

Parents may choose a full time or part time schedule as long as there is space available. If you would like
to change your schedule, you must submit the Change of Schedule after the Director's approval. Please
only change your schedule if it is imperative and limit the change to once a year. We require at least 24
hours advance notice for any schedule changes.

Enrollment Forms:
e Application (Step 1)
e Enrollment and Payment Selection (Step 2)
e Up-to-Date Washington or Oregon Certificate of Immunization

FEE & PAYMENT PLAN

Rates

Tuition rates are charged monthly and are on an annual contract that could include summer and the
school-year (July-June). Tuition rates are calculated on a half-day or full-day rate. The charge is
determined by the number of days per week that a child attends preschool. Morning preschool begins at
9:00 am and ends at 11:30, full day ends at 3:00 pm. Extended care is offered for additional charges. Both
early morning (7:30-8:30 am) and afternoon (3:00- 5:45 pm) care are available. A sibling discount is
available for families with more than one student in Mannahouse Christian Academy and a 5% discount is
applied to tuition for families who pay an annual contract in full (on a one-time, annual payment plan).
Payments that are paid by credit card will be charged a FACTS service fee for the transaction.
Additional services

Additional fees are charged for registration, field trips, supplies, curriculum and tuition system
management fee. These fees will be included in your first bill along with your first month’s tuition.



Payment due policy

Agreements will be finalized and sent to the account holder for review, along with contractual
agreement terms, balance details and payment schedule. (Contractual agreement terms and
information can also be found in your Enrollment Packet and Parent Communication folder).The
first bill includes your tuition plus any applicable school fees. All payments must be paid using the
FACTS Tuition Management service through your Parent Portal. Payments are not accepted through
the mail or in any MCA offices. All payments are set to automatic withdrawal utilizing the bank or
credit card assigned to the account (a credit card services fee will be applied).

Work exchange policy

Mannahouse Christian Academy does not have a program to exchange work for tuition or fees.

Late payment policy

FACTS assesses a non-refundable late fee of $50 for payments that are not received within three days of
when payment is due.

Fees for late pickup

A $3 per minute fee will be charged for late pickup.
Missing Days, Vacation & School Closure policy

Tuition charges are based on an annual contract for the year. Credits will not be given for missed
days or vacation time. The Preschool will be open Monday through Friday year-round with the
exception of Holliday Closures. All closures can be found on the Mannahouse Christian Academy
Website. Other school cancellation dates could be added due to church activities, staff/teacher
training and/or inclement weather. Please refer to the monthly school calendar and website for all
possible school closures.

In the event of inclement weather, official information regarding school closure for Mannahouse
Christian Academy can be accessed by the following options:

e School announcements sent by text utilizing the number listed in FACTS.

e Tune into the most local TV or radio stations between 6:30-8:00 am for school

e Check Flash Alert (flashalert.net)

e Check your FACTS Family Portal for updated information

e Mannahouse Christian Academy Facebook page
Terminating child care policy

Mannahouse Christian Academy reserves the right to remove a child from our preschool if:

e [t is determined that a child is not developmentally ready for our program and cannot

adjust to the classroom environment.

e A satisfactory solution cannot be agreed upon when dealing with discipline issues.

e Financial obligations are not current.

e Parents do not respond to calls from the preschool in a timely manner.
Withdrawals:
If for any reason it is necessary to withdraw from school, school fees will not be refunded and tuition
refunds will not be given for any month in which the student has attended at least one full day. All
withdrawals must be communicated with the PK Director, along with submitting an online withdrawal
form submitted before contract adjustments and enrollment is deactivated. Charges will remain in effect
until the submitted withdrawal form has been completed by the parents that the child is being withdrawn.
Conflict Resolution Policy
Any conflict developing between a family and the school must first be taken to the director of the
preschool. If the issue is not resolved there, it can be taken to the superintendent of Mannahouse
Christian Academy for further evaluation.



DROP-IN CARE & EMERGENCY
PROCEDURES

Schedule Changes & Drop In-Care

At Mannahouse Christian Academy we strive to give your child quality care. It is our policy that your
student will only attend preschool on the days that they are contracted for on the application. This policy
is in place because of our child to staff ratio and the variety of schedules we offer to all our families.
Therefore, we cannot switch days of care or the hours your child normally attends.

If you need to change your attendance schedule at any point during the year, there is a “Change of
Schedule” form online. This online form can be found on the MCA website under Current Families or
obtained from the school office or your head teacher. Schedule changes are subject to availability of space
in the classroom, therefore the PK Director must approve of this change before the online form is
submitted. You will be notified through FACTS once the charges of the schedule changes have been
adjusted on your contract.

We also understand that you may have a need for care outside of your regular schedule. If you are

interested in Drop-in Care the following conditions must be met:

e Child is currently enrolled in the preschool

e Availability of space in the classroom

e At least 24 hours of advanced notice given to the preschool director (or arranged Friday for a Monday
change)

e The online Drop-in care form must be filled and submitted.

Half Day Full Day|AM Extended Care/PM Extended Care
8:45-11:30/11:30-3:00(8:45-3:00 7:30-8:45 3:00-6:00
$40 $65 $20 $40

Emergency Procedures and Disaster Preparedness

All staff will be trained to follow our Mannahouse Christian Academy Emergency Preparedness
Procedures, including responses to, fire, earthquake, tornado or other natural disasters, missing child, and
emergency lock down. Please refer to our campus Disaster Response Plan for details about these
procedures.

In the event we cannot return to our preschool rooms, we will evacuate to a designated spot near our
campus. The head teacher, director or school office staff will contact parents or parents’ designated
emergency contact by phone to come pick up their children. Records will be kept on the time each student
leaves and students will be supervised by preschool staff until they have all been signed out by a parent or
guardian.

All school communications are facilitated through FACTS Parent Alert via text or email. Therefore,
families should make sure that phone numbers and emails are up-to-date in your FACTS Family Portal as
this information will be utilized.



In case of disaster, we are prepared as a facility to take care of children for two to three days. We will
keep an extra three day food supply on hand and make sure that potable water will be available. We will
keep extra clothing and blankets and have access to an emergency kit with extra supplies.

INJURY & MEDICATION

Minor Injury
e Staff will administer first aid as needed.
e Staff will fill out an injury report describing the accident and first aid administered.
e A copy will be made of the injury report to give to the parent. The original report will
be filed in the pre- school office.
Serious Accidents
A CPR/First Aid trained staff member will attend to the injured student. If the injury is life threatening, a
staff member will call 911.
Preschool staff will:
e (all school office
Stay with patient and administer any first aid possible and pray for the situation
Send someone to meet the emergency team
Print emergency form to send with student
Give clear directions to other students, giving them a safe place to wait. The Preschool Director
or designee will:
Notify any available medical personnel on location and call 911 when determined appropriate.
e Call parents and advise them of an emergency, if the parent cannot be reached we will call the
emergency contact.
e Fill out an accident report form and distribute copies to the principal's office, preschool office,
and licensing.
e Secure substitute care for students until emergency is resolved.
If ambulance attendants recommend emergency hospitalization students will be transported to:
e Portland Adventist Hospital (Rocky Butte)
e Peacehealth Southwest Medical Center (Mill Plain)

A preschool staff member will stay with the student until the parent or guardian has taken them into their
care.

Medication Management

Any medications that your child brings to school must be given directly to the teacher on duty.
Medications will be stored in a secured area with a release form. The school does not dispense
aspirin or other non-prescription medications, so only medications brought from home will be
available for your child.

All medications must be in the original container and require a release form to be administered.
Medications can be prescription or over-the-counter, including, but not limited to, vitamins and
food supplements, eye, ear and nose drops, inhalants, ointments or lotions, aspirins,
decongestants, antihistamine, cough drops, and antacids. Over-the-counter medications will only
be administered according to the manufacturer’s label for the age or weight of the child. If the
medication is to be administered differ-ently than the manufacturer’s label recommends, a
physician’s written authorization is required.



Sick Policy/Health Guidelines

We are looking forward to a happy and healthy school year together, so we need your help as parents to
keep our MCA community well and students receiving the most classroom instruction as possible. Below
are some guidelines to help you make the decision about when to keep your child home from school. The
recommendations are based on the guidelines provided by the OR/WA Health Authority and the State
Departments of Education. They were developed to help prevent the spread of potentially contagious
diseases or conditions.

Children are in close contact with one another at school. If parents keep their children home at the first
signs of illness, it will help us prevent the spread of that illness to other children in the classroom. It is
important for the health of all students, staff and families that your child not attend school when they are
sick. Please follow these guidelines to help all students stay healthy and ready to learn.

It's imperative that if your child is sick - Please KEEP THEM HOME FROM SCHOOL.

o If your student is ill, please CONTACT THE SCHOOL. Please communicate with your campus’
attendance email about absences. You may email your child’s teacher about homework needs.

e Please contact your health care provider about any SERIOUS ILLNESS or if you are worried about
your student’s health. If you need help in finding a healthcare provider, you may contact the local public
health authority.

e Please notify the school if your child is diagnosed with a CONTAGIOUS DISEASE, including these:
all respiratory diseases (such as Coronavirus, Strep, or tuberculosis), Chickenpox, diarrhea (caused By
E.Coli, Salmonella, or Shigella), Hepatitis, Measles, Mumps, Pertussis, Rubella, Scabies, or another
presenting disease. The school will protect your private information as required by law.

o Please notify the school if your student requires MEDICATIONS during school hours. If your
student’s illness requires antibiotics, the student must have been on antibiotics for at least 24 hours
before returning to school, and longer in some cases. Antibiotics are not effective for viral illnesses.
Follow school protocols for medication at school.

e Please notify the school if your student has an UNDERLYING OR CHRONIC HEALTH
CONDITION. We will work with you to address the health condition so that the student can learn. With
consent, the school office may consult with the student’s health care provider about the health condition
and necessary treatments. To contact the school office please call or email.

e **NQTE: This list is school instructions, not medical advice. If your child’s illness persists or if you
have other questions/concerns about your child’s symptoms, please contact your healthcare provider.

We want to support your student and have them present in class as soon as it's healthy to do so. Please
contact us if you have questions or concerns. The following page of this letter gives examples of when
your student should not be in school.

*The list below tells the shortest time to stay home. A student may need to stay home longer for
some illnesses.

SYMPTOMS OF ILLNESS THE STUDENT MAY RETURN AFTER...

An contagious condition, including COVID-19,

hand/foot/mouth disease, chickenpox, flu,

View this suggested guidance from the CDC regarding Respiratory Illnesses,
measles, mumps, rubella, whooping cough,

or regarding COVID-19 from the Dept of Health Respir/Covid Guidelines




gastroenteritis, etc.

Fever-free for 24 hours without taking fever-reducing medicine.
Fever: temperature of 100.4°F (38°C) or

Temperature should remain normal (generally below 99 degrees) without
greater

fever reducing medications for 24 hours before the child returns to school.

Bad cough, persistent, deep wet/croupy OR

Symptoms improving for 24 hours (no cough or cough is well controlled and
difficulty breathing

breathing comfortably). Urgent medical care may be needed.

Symptom-free for 24 hours without taking pain/fever-reducing medicine
Sore throat, especially with fever or swollen

OR with orders from doctor to school office. Follow fever instructions
glands in the neck

above.

Diarrhea: 3 loose or watery stools in a day OR

Symptom-free for 24 hours OR with orders from doctor to school office.
not able to control bowel movements

Keep them home from school until 24 hours after symptoms have resolved.

Vomiting: one or more episodes that are

Symptom-free for 24 hours OR with orders from doctor to school office.
unexplained

Keep them home from school until 24 hours after symptoms have resolved.

Headache or Stomach ache in combination

Symptom-free OR with orders from doctor to school office. Follow fever
with other symptoms (i.e., cough or sore

instructions above. Urgent medical care may be needed.

throat, stiff neck, body/neck aches, fever)

Symptom free, which means rash is gone OR sores are dry/crusted over or
Communicable Skin Rash or Open sores

can be completely covered by a bandage OR with orders from doctor to
school office. Your child may return to school following proper treatment.

Runny nose if the discharge is consistent,
woopy, yellow or green SYMptom-free OR with orders from doctor to school office if allergy related.

Symptom-free, which means redness and drainage are gone AND after 24
hours of antibiotic/doctor prescribed treatment if caused by bacteria OR
Red eyes with colored drainage (i.c., Pinkeye

with orders from doctor to school office if allergy related.

(conjunctivitis), in one or both eyes)

Confirm with the doctor to see if specific treatment is needed before
returning to school.




After receiving specified lice shampoo treatment AND all signs of
infestation are gone. Students with live head lice must be treated

Head Lice & Nits

(successful treatment should kill crawling lice) and can return to school after
the appropriate treatment has been given.

A child that seems ill: acting differently

without a reason, unusually sleepy, pale,

Symptom-free, which means return to normal behavior OR with orders
grumpy, confused or irritable, and/or lacks

from doctor to school nurse.

normal appetite..

Major health events, like an illness lasting 2 or

After the school has orders from doctor to school office AND after

more weeks OR a hospital stay, OR health

measures are in place for the student’s safety. Please work with school staff

condition that requires more care than
to address special health-care needs so the student may attend safely.

school staff can safely provide.

REDUCING TRANSMISSION IN SCHOOL

o Attendance/Academics:

Our school provides excused absences for students who are sick, does not incentivize coming to school
while sick, and can provide virtual homework options to support children who are learning at home if
they are sick.

e Symptoms at School:

If a student develops or presents signs of illness while at school, they will promptly be sent home. While
waiting for parent/guardian pick up, they will be separated away from others at a distance while under
supervision, until their caretaker arrives.

e Immunizations:

Vaccine shots for many transmissible diseases are required by law in_Oregon and_Washington for
children in attendance at public and private schools, preschools, and child care facilities. Generally every
place that provides child care outside the home requires immunization records or an exemption to stay
enrolled. Vaccinations can reduce the severity of disease or prevent disease entirely. Students who don’t
meet state vaccination requirements, or who do not provide paperwork showing they have met the
vaccination requirements, may not attend school.

o Oregon resources: Certificate of Immunization (CIS), medical exemption, or nonmedical exemption ©

Washington resources: Certificate of Immunization (CIS). medical/non-medical exemption guidance
e Hygiene Practices:

Classes will wash their hands several times a day. In between, they will use hand sanitizer. Staff will
encourage students to clean their hands before meals, after using the restroom, after recess, and after
sneezing or blowing their nose.

e Classroom Surfaces and High Touch Areas:

Staff will frequently sanitize surfaces in classrooms, countertops, cabinets and hallway door handles will
be sanitized routinely throughout the day.

e Lunchroom:

Elementary students’ lunch times may be held in the classroom or lunchroom depending on your student’s
campus. Middle and High school students will eat in the lunchroom. Surfaces will be sanitized between
each group.




e Outdoor Areas:

Playground equipment does not require disinfection, but will receive normal, routine cleaning. After
recess, all children will use the restroom and wash their hands before returning to class.

e Bus Transportation:

Staff will aim to maximize fresh airflow by keeping windows open as much as possible. Frequently
touched areas will be cleaned and disinfected.

e Masks/Face Coverings:

May be chosen to be worn by staff, students, parents, and visitors for any indoor/outdoor school activities.
Wearing face coverings may reduce the spread of many illnesses. Students may use face shields as an
alternative to a cloth face covering if preferred. Those who have a disability, respiratory conditions or
trouble breathing, might consider a face shield as well.

e Viral Testing:

Testing is recommended for those with_symptoms of COVID-19 as soon as possible after symptoms
begin. If a person with Coronavirus symptoms tests negative, they should consider getting tested for other
respiratory illnesses that could be spread to others, such as flu. If tested using an antigen test, negative
tests should be repeated following FDA recommendations.

DRESS CODE, ARRIVAL &
DEPARTURE TIMES

Dress Code

We do not have a specified dress code. However, we ask that students wear comfortable play clothes that
will be appropriate for indoor and outdoor preschool activities. During class time students are often
play-ing with paint, markers, glue, and other “messy” things. Flat, comfortable, closed-toe shoes are
recom-mended for running and playing outside in our bark-chipped areas. Girls should wear shorts or
leggings underneath dresses or skirts.

We also ask that each student bring a labeled change of clothes (underwear, pants, socks, etc.) with them
to school. Please check your student’s change of clothes periodically and switch out as students grow and
the seasons change.

Arrival and Departure Procedures

Parking is available near the Preschool entrance. Lock your vehicles and do not leave children or
valuables unattended in the parking lot. A parent or responsible older sibling must sign the student in
using a full legal signature and indicate the time in which the student is dropped off. Make sure your
student is in the classroom before you leave and the teacher or aide is aware that they are present.

Our academic day begins at 9:00. At that time all of our teachers are engaged in teaching. If you arrive
after 9:00, we would appreciate your help in situating your student in the classroom (hanging up jackets,
putting their belongings away, and directing them to join in with their class).

When you pick up your student, sign them out on the same sheet indicating the time the student is leaving.
Children will only be released to authorized parents or individuals listed on the child release form. We
must have advance, written communication if there is a change in authorization to pick up your child. We
may ask for picture verification of identity before releasing a child. We will not release children to parents
or caregivers who are under the influence of drugs and/or alcohol.



Please be prompt to pick up your student. If you are going to be late for any reason, call and let us know.
We would appreciate a call, text, or email if your student will be absent for any reason.

Arrival & Departure Times:
e Portland & Vancouver AM Half Day: 8:45-11:30, no later than 11:45am
e Full Day: 8:45- 3:00, no later than 3:15pm
e Extended Care: 3:00-5:45, no later than 6:00pm

*A fee of $3 per minute will be charged for late pickup.

Personal Items

Every student has their own cubby for classroom storage. Very often the children like to bring their
“treasures” into our classroom. Please keep those items to a minimum as they tend to get misplaced or
take up space in their cubbies. Do not bring toys from home unless it is a show-n-tell day

SNACKS AND LUNCH

Snacks

Our school provides a morning and afternoon snack each day in compliance with the State
Department of Early Learning and USDA guidelines. We will provide an additional snack for
children who are in care for 9 or more hours. A monthly menu will be posted. A typical snack
includes two of the following food groups:

e Breads and Grains

e Meat or Dairy

e Fruits or Vegetables

If your child has special dietary needs, we ask that you provide appropriate snacks for them. Special
diets, not including vegetarian diets, shall not be served to a child without written instructions from a
registered dietician or medical practitioner and written parental consent. If your child has food
allergies we require a written list of foods that the child cannot consume.

Lunch

Students attending our full day program are required to bring their own lunch. Please mark your
student’s name clearly at the top of their lunch box so it can be easily seen. Pack food that is easily
accessible for your child and ready to eat. Include forks and spoons as needed.

Lunches must follow these nutritional guidelines that will meet 1/3 of your child’s daily nutritional
needs, (and be peanut free):

One serving from each of the following groups:
e Fluid milk or 100% fruit juice (1/2 cup)
e Breads and grains (1/2 slice, 1/4 cup)
e Meat, fish, poultry or meat alternatives—NO PEANUT BUTTER OR PEANUT
PRODUCTS (1 oz., eg. dried beans, almond butter, yogurt or cheese).
e Fach meal needs two servings of fruits and vegetables (1/4 cup each).
e Example: Milk, Ham Sandwich, Apple & Carrots.



All lunches will be refrigerated. Staff will not heat lunches or serve warm food. Staff will monitor and
make sure all food and beverage containers are labeled with the child’s name. Any food to be shared with
the class must be commercially prepared. All students and staff are required to wash their hands before
and after meal times.

In the event that nutritional guidelines are not met, we will supplement foods brought from home
that do not meet requirements. In an emergency, we will provide food to children who come without
a meal. If we have to supply food on a continual basis, we reserve the right to charge a fee for the
food consumed. *WE ARE A PEANUT FREE FACILITY

CLASSROOM PROCEDURES

Birthday Parties

Birthdays are a big event in the life of a preschooler. We will take some time in class to celebrate
each child’s special day. If you would like, you may bring a special store bought treat on your child’s
birthday. Please make sure that treats are peanut free. We recommend fruit, cookies, fruit snacks or
fruit roll-ups. If you would like to bring juice, it must be 100% fruit juice. Let us know what your
plans are before the big day.

Show-N-Tell

We will have Show-N-Tell each month. During that week your student may bring one item to share
one day that week. The dates will be on our monthly calendar along with information about what
each class will be learning for the month. We would like to encourage your child to bring an item
that pertains to the themes we are studying. An example for September is to bring an item that
begins with the letter “A” or something that God made. Be creative!

Volunteers

Parents and grandparents are encouraged to volunteer to help with class activities. Activities include class
parties, special events, or help during our class or center times.

Volunteers will:

e Be 16 years of age or older
Not be involved in guidance or discipline of students
Never be counted in the child/teacher ratio
Not take any child, except their own, away from the group
Not transport children other than their own in their cars
Submit a background check form
TB tested (Washington only)

Rest Time

Full day students will have a daily rest time after lunch. Each student needs to bring a small blanket (no
bigger than 3’ x 4°) that will fit into our student storage. If their items do not fit in the storage space they
will be sent home. A small stuffed animal or pillow may also be brought to sleep with. Label items with
your child’s name. Resting mats will be provided. Blankets should be taken home regularly and cleansed.
All students are required to lay down for 45 minutes. If they do not sleep after 45 minutes they will be
allowed to participate in an alternate quiet activity.



Restroom Procedures

Students must be fully potty trained and able to use the restroom facilities comfortably on their own
(including wiping themselves and pulling up pants). Students need to wear underwear. We are unable

to allow pull-ups because our campuses are not equipped with diaper changing facilities.

Breaks are taken throughout the day and students will be regularly reminded by the staff to use the
restroom. Children will be monitored by a teacher in the bathroom. Staff will make sure that students
wash their hands. Students should have an extra change of clothing to be stored at school in case of
accidents.

Play Dates

Parents will be informed of the location, date and time of optional educational play dates. . Examples of
trips include a visit to the pumpkin patch, Zoo, or local park.. Parents may be charged a small fee for the
event. Students will never leave our school campus without signed permission from the parent. Parents
are encouraged to join us for these events. Mannahouse does not provide student transportation for play
dates.

CURRICULUM OVERVIEW

Curriculum

Mannahouse Christian Academy’s curriculum is built to give our students the skills they need to
succeed in Kindergarten. The foundation of our program is the Abeka Preschool Curriculum which
focuses on basic language and math skills. Our program is expanded with monthly themes that are
planned around the following content areas:

Three’s & Four’s Class (4bekproa Curriculum)

“Letters & Sounds”: Students practice alphabet recognition and phonemic awareness through class
discussions, simple tracing and art activities.

“Numbers & Skills with Button Bear”: Students participate in various math activities that include
counting, number recognition, sequencing, shapes, pairs, opposites, tracing and coloring skills.
Pre-Kindergarten Class (4beka Curriculum)

“Readiness Skills™: Activities help to develop writing readiness, eye-hand coordination, visual perception,
and listening and thinking skills.

“Writing with Phonics™: Students practice alphabet recognition, phonemic awareness and pre-writing
skills.

“ABC-123": This book is used to reinforce number recognition, math concepts and phonics.

Language Development



Alphabet Recognition Phonemic Awareness

Early Word Recognition Print and Book Awareness
Oral Language/Vocabulary Enrichment
Pre-Writing Skills

Listening & Speaking Skills

Math Concepts

1 to 1 Correspondence Number

Recognition Shapes & Colors

Ordering, Patterning, Sorting, Classifying & Organizing Quantity
Predictions & Estimation Measurement, Money & Time

Simple addition & subtraction

Science

Exploration with various tools Experiments & Observations
Properties of Objects

Charts & Graphs Predictions

Data Gathering

Cause & Effect Research

Problem Solving

Social Studies

Time Concepts (Past, Present, Future)
Maps/Globes Ownership/Stewardship Families
Cultures Health

Gross Motor
Traveling, Jumping, Balancing & Kicking
Throwing, Catching, Volleying & Dribbling

Fine Motor

Use of various writing materials Cutting
Pincher Motion

Use of Various Manipulative

Paper Folding Knot Tying Card Game
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