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MANNAHOUSE

CHRISTIAN ACADEMY

Mannahouse Early Learning Program Handbook

A Christ-Centered Program for Children ages 18 months to 3 Years

Welcome to Mannahouse Early Learning Program

At Mannahouse Early Learning Program, our mission is to provide loving, Christ-centered care
starting with beginning walkers roughly 18months to 3 years. We are committed to nurturing the
whole child—spiritually, emotionally, socially, and physically—through a secure, enriching, and
faith-filled environment.

We serve both Mannahouse Staff Families and Current Mannahouse School Families,
welcoming all who desire a nurturing, values-based early learning experience.

Our Purpose

Our purpose is to help every child grow in God’s love while developing foundational skills for
life and learning. Through caring relationships, play-based learning, and spiritual guidance, we
help each child feel seen, safe, and celebrated.

"Train up a child in the way he should go, and when he is old, he will not depart from it.” —
Proverbs 22:6

What to Expect

Our program is licensed by the state of Oregon and follows all safety, health, and curriculum
guidelines. We combine structure and flexibility to meet the unique needs of infants and toddlers
while fostering early development and spiritual growth.

Children will enjoy:

Daily worship and prayer

Developmentally appropriate play

Outdoor time and walks (weather permitting)
Engaging sensory, craft, and learning experiences
Gentle routines and flexible sleep schedules



e [oving care from qualified, trained staff

Faith Integration
We lovingly incorporate Christian values into every part of our day:

e Worship and age-appropriate Bible stories
e Prayer and expressions of gratitude
e Teaching love, kindness, respect, and compassion

What to Bring

To support your child’s comfort and care, please bring the following labeled items:
For All Children:

Diapers and wipes (If needed)

Ointments (with signed release form)

Multiple changes of clothing

Jacket or warm outerwear for walks

Pacifier (if used) — labeled and stored individually

Bottles, food containers & utensils — one per feeding (labeled with child’s name and date)

Ziploc bag for used bottles/utensils (we rinse but do not wash)

Portable crib (may stay or go home weekly)

Naptime blanket & pillow- a comfort item may be brought as well it must be small

enough to fit inside student cubbies.

2 Snacks Per Day

e Lunch box- labeled (due to state licensing we cannot warm food or leave food
unrefrigerated before lunch time. Thermoses must be refrigerated.)

e Double check that there are no peanut products. —We are a peanut free campus

e Food items should be packed ready to eat. Items should be cut appropriate size for self
serving.

e Water bottle filled and labeled

Diaper Changing Policy

Diapers will be changed at least every two hours or sooner if soiled or wet, ensuring the comfort,
hygiene, and health of each child. Staff will follow proper handwashing and sanitization
procedures during every diaper change.



Feeding Policy
Storage and Labeling:

* All bottles and food items must be stored in the refrigerator.
* Each item must be labeled with the child’s full name and current date.
* [tems are for same-day use only; leftovers will be sent home or discarded daily.

Bottle Feeding:

* Bottles will be warmed using a bottle warmer.

* Provide enough prepared bottles for each feeding.
* Bottles will be rinsed after use but not washed.

* Provide a labeled zip-lock bag for soiled bottles.

Food Feeding:

* Provide a separate container for each feeding session.
* Utensils will be rinsed after use but not washed.
* Provide a labeled zip-lock bag for dirty utensils.

Pacifiers:

* Each pacifier must be labeled with the child’s name.
* Pacifiers are stored in individual labeled containers.
* A UV light sterilizer is used daily to sanitize pacifiers.

Parent Responsibility:

Parents are responsible for providing enough labeled items for the day and for taking home and
properly cleaning all items each evening.

Toilet Learning Plan

A toilet learning plan will be developed with parents to ensure a relaxed, positive process that
respects each child’s readiness and comfort.

Sleep Safety

Infants follow their natural sleep and wake patterns; toddlers have scheduled nap time from
12:00 PM — 2:00 PM.

* Infants and toddlers are always within sight and sound.
* Nothing is allowed in cribs except a pacifier.
» Swaddles are not permitted; sleep sacks are acceptable.



* Children must be placed on their backs to sleep.
* Children who fall asleep elsewhere will be transferred to a crib.

Health and Safety

The health and safety of each child is our top priority. Mannahouse Early Learning Program is
certified by the Oregon Department of Early Learning and Care (DELC). We are not a medical
practice and cannot diagnose or treat illness but adhere to all state health standards and notify
families immediately of any concerns.

Discipline Policy
Methods:

Our guidance methods follow a consistent progression designed to help children understand,
reflect, and make better choices:

1. Verbal Reminder

o The teacher calmly reminds the child of classroom expectations and desired
behaviors.

o Ifneeded, the teacher will help the child identify better choices and practice
positive actions.

2. Redirection

o If'the behavior continues, the child may be redirected to another activity or
area to regain focus and self-control.

o The teacher will model appropriate behavior and help the child reset
emotionally.

3. Break / Reset Time (“Take a Break™)

o  When further correction is needed, the child may take a brief “reset” away
from group activities—this may include sitting quietly, resting their head on
the table, or sitting in a designated calm space.

o This time is used for reflection and emotional regulation, not punishment.

o The teacher will help the child process the situation and rejoin the group
calmly once ready.

Limitations

To ensure all discipline upholds the dignity and well-being of every child:

A child’s dignity will always be protected.

Abusive, humiliating, or harsh language is never permitted.

Food will never be withheld as a form of punishment.

Corporal punishment, including spanking, hitting, or any physical discipline, is strictly
prohibited.

e All guidance will be conducted in a spirit of grace, understanding, and restoration.



Hours of Operation

Full Day Program:
8:30 AM —-4:00 PM

e Open Monday—Friday
e AM care available 7:30 AM-8:30 AM

Other Information:

e Yearly Calendars, including closure days can be found in your parent portal.
e Monthly calendars will be posted near your child’s pick up and drop off window.
e You will receive an invitation to the class dojo to view pictures and class activities.

Contact Us

We’d love to answer your questions and support you through the enrollment process.

Business Development Director: Becky Faria
(503)252-5207
bfaria@mannah academy.com

Director: Croslei Gonsalves
(503) 708-9902

cgonsalves@mannahouseacademy.com

Assistant Director: Robyn Madison
(503) 806-1088

rmadison@mannahouse.church

Contracts Manager: Patricia Williams
(503) 889-5571
pwilliams@mannahouseacademy.com

Change of Schedule: can be found on our website under “Current School Families” Please
confirm the change with the Preschool Director before filling out the form. Also note any
changes made can take up to 30 days to process through your FACTS billing account.
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Daycare Curriculum Overview

Ages 18 Months — 3 Years

“Train up a child in the way he should go...” — Proverbs 22:6

Our Philosophy

At Mannahouse Early Learning Program, we believe toddlers and young children thrive in a
Christ-centered environment where learning happens through love, play, and intentional
instruction. Our curriculum balances spiritual, academic, and social-emotional growth in a warm

and nurturing setting.

Academic Foundation with Abeka

We use the Abeka 2’s Curriculum, which
offers a strong biblical foundation while
building early learning skills through
age-appropriate lessons and fun, interactive
activities.

Abeka Focus Areas Include:

e Bible Stories & Memory Verses
Learning about God’s love through
stories, songs, and prayer.

e Language Development
Letter recognition, vocabulary
building, and early phonics.

e Numbers & Counting
Counting 1-10, number concepts,
and matching.

e Color & Shape Recognition
Hands-on exploration of basic
concepts.

o Motor Skills Practice
Tracing, coloring, painting, and
movement-based learning.

e Music, Rhymes & Poems
Repetition and rhythm to support
language and memory.

Developmentally Appropriate
Learning

While 18-month-olds may not follow the
full curriculum, we introduce concepts
through:

e Interactive circle times
e Simple Bible truths and songs

e Exploratory sensory and motor
activities

e Daily routines that support
independence and security

As children grow into their 2s and 3s, they
engage more fully with the structured
components of the Abeka curriculum



Sample Daily Routine

Time

7:30-9:00 AM

9:00 - 9:30 AM

9:30 -10:00 AM

10:15-10:45 AM

10:45-11:15 AM

11:15-11:45 PM

11:45-12:00 PM

12:00-2:00 PM

2:00-3:00 PM

3:00-4:00 PM

Activity

Arrival & Free Play
Centers

Breakfast/Snack
Time (parent
provided)

Circle Time (Songs,
Prayer, Calendar)

Outdoor/vigorous
play or walk

Abeka Learning Time
/ Art / Sensory Play

Lunch

Lunch, wash up,
story (parent
provided lunch)

Nap Time

Wake Up, Snack, &
Sensory (parent
provided snack)

Free Play & Pick-Up

Extras & Enrichment
e Monthly Bible Themes
e Seasonal Crafts
e Holiday Celebrations
e Sensory Play Activities
e QOutdoor Adventures

® Music & Praise Time

Our Heart

We are honored to partner with your family
in these early years. Our prayer is that each
child will grow in confidence, kindness, and
the knowledge of God’s deep love for them.

"Let the little children come to
Me..." — Matthew 19:14
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